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Mellor St Mary CE Primary School 
In Year Admission Application Form

Please complete the following information for each individual place required. On completion please return this form back to the school office (paper or electronic copies accepted). Email bursar@mellor.lancs.sch.uk
PUPIL PERSONAL INFORMATION

	LEGAL SURNAME
	 

	LEGAL FORENAME
	
	PREFERRED FORENAME
	

	MIDDLE NAME(S)
	
	GENDER
	Male   /   Female

	DATE OF BIRTH:
	____/_____/ _______
	ETHNICITY
	

	HOME ADDRESS

including post code
	

	YEAR GROUP requesting admission into: 
	

	ADDITIONAL NEEDS: please identify if your child has additional needs which can only be met at this school.
	


Previous or Current School information 

	Name of School
	

	Address and contact details
	

	Dates attended From
	           /            /           
	To:
	           /            /           


PARENT INFORMATION  * Please indicate at which address(es) the pupil normally resides (i.e. sole or shared residency) using the tick box
MOTHER

	TITLE
	
	FORENAME
	
	SURNAME
	

	DATE OF BIRTH
	
	PARENTAL RESPONSIBILITY
	    Yes  /  No

	HOME ADDRESS 

including post code
	*
	

	TELEPHONE NUMBERS

	   HOME:                                                       WORK:

   MOBILE:                               



	E-MAIL ADDRESS
	


FATHER
	TITLE
	
	FORENAME
	
	SURNAME
	

	DATE OF BIRTH
	
	PARENTAL RESPONSIBILITY
	      Yes  /  No

	HOME ADDRESS 

including post code
	*
	

	TELEPHONE NUMBERS

	   HOME:                                                       WORK:
   MOBILE:                               



	E-MAIL ADDRESS
	


PLEASE NOTE ANY PERSONAL INFORMATION MAY BE SHARED IN ACCORDANCE WITH DATA PROTECTION LAW
Signature _________________________________________     Date ________________
Name (please print) ___________________________ Relationship to child:_________________
Why we share pupil information
We do not share information about our pupils with anyone without consent unless the law and our policies allow us to do so.

We share pupils’ data with the Department for Education (DfE) on a statutory basis. This data sharing underpins school funding and educational attainment policy and monitoring.

 We are required to share information about our pupils with our local authority (LA) and the Department for Education (DfE) under section 3 of The Education (Information About Individual Pupils) (England) Regulations 2013.

Requesting access to your personal data

Under data protection legislation, parents and pupils have the right to request access to information about them that we hold. To make a request for your personal information, or be given access to your child’s educational record, contact the school office. 

You also have the right to:

· object to processing of personal data that is likely to cause, or is causing, damage or distress

· prevent processing for the purpose of direct marketing

· object to decisions being taken by automated means

· in certain circumstances, have inaccurate personal data rectified, blocked, erased or destroyed; and

· claim compensation for damages caused by a breach of the Data Protection regulations 

If you have a concern about the way we are collecting or using your personal data, we request that you raise your concern with us in the first instance. Alternatively, you can contact the Information Commissioner’s Office at https://ico.org.uk/concerns/
We hold this data on our management system (both computerised and hard copies) for the time that the child is at school and is then transferred to the next educational setting.

When requested, we share pupil information with the local authority, DFE, School nurse, NHS, Children Social Care, Police, additional education providers (e.g. swimming, music, sports coaches, extra-curricular or alternative provision.) 

Further requests will only be granted with your permission.  
















This information will be used on a computerised system.  The school is registered under the Data Protection Act to keep such information.  Pupil data will be used for statutory returns to the Local Authority and registered Government Agencies. 

